
 
Policies and Procedures 

 
 

 
 

We appreciate your business!  Please take a moment to read and sign Quick Temps’ policies for hiring temporary and 
permanent employees. Please feel free to contact us if you have any questions.  
 
How Our Rates Are Determined… 
The multiplier we use to determine bill rates are based on current Workman’s Compensation Insurance costs. Therefore, our 
rates vary upon the type of position and are subject to change, ranging anywhere from 1.38 for clerical positions up to 1.6 for 
laborers/drivers. For example: a typical rate for an unskilled labor position looks like this: 

P a y  r a t e :  $ 8 . 0 0 / h r  x  m u l t i p l i e r :  1 . 5 8  =  B i l l  r a t e :  $ 1 2 . 6 4 / h r .  
Your Rate… 

As was discussed when taking your job order, the position you are seeking will pay    per 

hour, with a multiplier of     , billing at     per hour.  

Looking to Hire a Permanent Employee? 
We require that you work the employee on Quick Temps’ payroll for a minimum of 35 working days, after which you 
may take them on your payroll for no extra charge. If you choose to hire an employee onto your payroll before the required 
time you must call and let us know, and we will discuss your finders fee. The formula we use to rate our finders fees are 
based on the 35 working days, we break that time down into hours (8 hours x 35 days = 280 hours). We apply a dollar 
amount to each of those hours based on skill level to determine the rate. For example and Entry Level employees’ finders fee 
would be $1 per hour, coming to $280.00 for a flat fee. Each skill level increases by one dollar per hour. See Chart below. 
 

Employee Type Flat Fee 
(280 hours) 

Pro-Rated Buy Out 

Entry Level   
(average pay rate $8-9 hr.) 
unskilled laborer, no drivers license, no background 
check or drug test, unless requested 

$280 

Semi-Skilled 
(average pay rate $9-15 hr.) 
has job experience, can pass background check 
and drug test, may have drivers license, good MVR 

$560 

Professional 
(average pay rate $12 + hr.) 
has skilled trade, with years of relevant job 
experience and/or related education, can pass all 
required tests 

$840 

* After the first week the rate will be prorated by  
the number of hours left on the original 35 working 
day contract.  
 
* For example: hiring a Semi-Skilled employee after 3 
weeks, with 160 hours left on the contract, would cost 
$320.00. 
 
* Some situations are negotiable. Call if you have any 
questions. 

* If we find you have taken our employee without discussing it with us you will be held financially responsible. 
(PLEASE read the contract that you sign on the back of our timecards). 

 

More Helpful Information… 
Until you have taken the employee onto your payroll, they are essentially our employee and should refer all requests 

and concerns to us. We discourage our employees from asking our clients to be brought on your company’s payroll, for 
advances and raises, or contacting you after an assignment is complete to solicit more work. Any behavior of this sort is 
grounds for termination. We expect you will contact us if you wish to do any of the aforementioned.  

We certainly hope we are able to find you the best person for the job the FIRST time, however if you are ever 
dissatisfied with an employee’s performance, please contact us right away so we can address the problem or we can find you 
another employee.  

We also offer background checks, available upon request: State of Colorado: $10, Federal Background checks: $60, 
and Drug Screenings: $10. 
 

Please sign and fax back along with your Credit Application so we know you have read and understand our policies. 
 
 

 
 
Company:       Signature:       
 

 


